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HOJATOK Ne 4
3ATBEP/DKEHHAH

HakaioM KepiBHHKA anapaTty cyay
BinHHIBKOI0 MicbKOIro Cyay
Binuuubxoi o6aacTi

Bix «20» xosTHs 2020 poky Ne 156

NOJIOXKEHHSA
Npo BiAL/l BHKOHAHHA Ta OKyMeHTAaJIbHOro 3a6e3neyeHHs
BiHHHIBKOro MicbKoro cyay Binnuubkoi o6sacTi

1. 3arajibHi NOJIOXKEeHHS

1.1. JlaHMM MOJIOXEHHSM BCTaHOBIIOIOTHCA €IMHI 3acajH OisAIBHOCTI, obcsar
MOCalOBHX OOOB'S3KIB TA4 OCHOBHI BHMOTH IIOAO IX BHKOHAaHHA, INpasa Ta
BIANOBiNANBHICTP  NpANiBHHKIB  BiJJIUTYBAKOHaHHA T4  AOKYMCHTalbHOIO

3a6e3neyenHs BiHHMIBKOrO MiCEKOro Cyxy BiHHMIBKOI 061acTi.
1.2. Bimgin BHMKOHAHHA Ta NOKyMEHTATBHOro 3aGesnedyeHHs BiHHMIIBKOro

micbKkoro cyny Bimmmuskoi o6nacti (mami — Bigain) € CaMOCTIHHHM CTPYKTYPHHM
nizpo3ainoM BiHHAIBKOrO MICHKOro Cyxy Binnuupkoi obnacri (aani - cyay), AKAH
yTBOPIOETHCS BIANOBIHO A0 cTarTi 1553aKoHy Ykpainu «IIpo cynoycTpii i cTatyc
cyaniB», 3 Merolo 3abe3nedeHHs 3BEPHEHHS [0 BHKOHAHHA CYNOBHX pillIeHb,
aJifiCHeHHS CYJOBOTO KOHTPOMIO 33 iX BHKOHAHHAM Ta 3a0e3NeveHHA BIANPAaBKH
OIITOBOT KOPECHOHAEHIi T8 KYp’ €PChKOI IOCTaBKH.

1.3. V cBoili mismsHocTi Bimain kepyerbcs KoHcTuTyuiero YKpaiHu,
3akonamu Ykpainm «[Ipo cynoycrpii i craryc cyanis», «Ilpo nepxasHy cyx6y»,
«[Tpo 3anobiraHns Kopynuii», 1[MBUIEHHM MpoUeCyalbHHM KOACKCOM YxpaiHu,
KonmekcoM  ajMiHICTpaTHBHOTrO  CyJodMHCTBa  Ykpaind, I'ocnmoaapcekuM
npouecyansHEM KojekcoM Ykpainu, Kozxekcom VkpaiHu 0po aAMiHiCTpaTHBHI
npasonopyiwenHs, KpuMiHalbHAM MPOLECYaIbHHM KOJEKCOM YxpaiHuTa iHIUMMH
3aKOHOJIABYMMH AKTAMH YKpaiHH, 110 PErJaMeHTyIOTh AisbHICTh CYNOBHX OpraHiB
Ta BCTAHOBNIOIOTH NMpaBH/a JOKYMEHTYBaHHA, iX AIIBHOCTI i MOPAJOK pobotH 3
JOKYMEHTaMH, Haka3aMH, iHCTPYKUIAMH Ta pexkoMeHaaLisMH JlepaBHOI CyHOBOi
agMiHicTpanii YKpalHM Ta TEpPUTOPIAIbHOTO ynpaBiiHua JlepxkaBHOI CyHOBOI
agMinicTpauii Ykpainu B Binnuuskii obnacri, 30kpeMa [HCTpyKLi€IO 3 ALTOBOACTBA
B MicLeBUX Ta aneJAUiAHMX cyjax YKpaiHH, 3aTBep/DKeHOI0 Haka3oM JlepxkaBHOI
cynoBoi amMinictpauii Yxpainn Bin 20.08.2019 Ne814 (3 HacTynHHMK 3MiHAMH Ta
ponoHeHHAMH), [lonoXeHHAM MNpPO aBTOMAaTH30BaHY CHCTEMY JIOKYMEHTO0bIry
cyny, 3arBepmkenoro Pimennsm Panu cyanis YkpaiHu Bix 26 nucromama 2010



poky Ne 30 (3 HacTynHMMM 3MiHaMHM Ta JONOBHEHHsIMM), HaKa3aMH TOJIOBH Ta
KepiBHHKa anapary cyay, a Takodx LM TTonoxeHHsM.

1.4. 3MiHM Ta [JOMOBHEHHS O MAAHOrO IOJIOKEHHS 3aTBEPAXKYHOThCA
HaKa30M KepiBHMKa anapary cyuy.

1.5. Crpyktypa Ta 4ucenbHiCTh MNpaliBHUKIB BIAAINTY BH3HAYAOTHCA
IUTaTHAM PO3MUCOM i CTPYKTYpOlO CyAy, 3aTBEPI)KEHHMH Y BCTAHOBJIEHOMY
3aKOHOM  TNOpSAAKY  TepuTOpiaibHMM  ynpasiiHHsM  JlepxkaBHoi  cymoBof
anMidictpauii Ykpainu B BiHHULbKilH o6nacTi.

1.6. Binnin, B iuTepecax BceGiuHOro i KoMmjieKCHOro 3abe3nedyeHHs
BHKOHAHHA BU3HayeHMX UMM [lonoxxeHHAM 3aBAaHp Ta (DYHKIUIH, cHiBIOpaloe 3
IHIIMMH BiJIi1aMH anapary cyay.

II. 3aBaanus Ta GpyHkuii Bixainy

2.1. OcHOBHHMM 3aBOaHHAM BiJAiNY €:

- 3a0e3neyeHHs1 3BEpHEHHS OO BUKOHAHHS CyJOBHMX pillleHb, 3MiHCHEHHA
CYZIOBOI'O KOHTPOJIIO 32 1X BUKOHAHHSM;

- 3abe3leyeHHsA HaNeXHOI BiAMPaBKH I[OIITOBOI KOPECHOHIEHIIl Ta
KYpP’€PCBKOI IOCTaBKH;

- BHECEHHS 10 aBTOMaTH30BaHOl CHCTEMH NOKYMEHTO0biry cymy BimomocTei
mono HabpaHHA CYJOBUM pilI€HHAM 3aKOHHOI CHITH.

2.2. Bignmin BHKOHaHHS BiANOBIZHO JXO MOKJIaJE€HHX HAa HBOrO 3aBJaHb
3I1ACHIOE:

- 3BepHEHHs 10 BHKOHaHHA CYIOBHX pillleHb, sKi HaGpajay 3aKOHHOI CHIIH B
NOpAAKY Ta B CTPOKM BCTAHOBJIEHI BIJMOBIAHO OO BHMOT IPOLECYATLHOIO
3aKOHOAaBcTBa, KpHMiHANBHO-BMKOHABYOro KOJEKCY VYKpalHH, 3 ypaxXyBaHHIM
nonoxeHs 3akoHy Ykpainu "[Ipo BHKOHaB4e mpoBakeHHA", a TAKOXK IHIIMX
HOPMAaTHUBHO-IIPaBOBHX aKTiB;

- CBO€YacHEe 3BEpHEHHS 10 BHUKOHAHHA CYAOBHMX pilleHb, fKi MiIAralOTh
HeraiHOMY BHKOHAHHIO B MOPAJAKY Ta B CTPOKH BCTAHOBJIEHI BiMTOBIAHO A0 BHMOT
IpoLieCyaJIbHOTO 3aKOHO/aBCTBa, 3 ypaxXyBaHHAM M0/10)XKeHb 3akoHy Ykpainu "IIpo
BUKOHABY€ IPOBa/KEHHA";

- 3acBiIYeHHA Ta BUAABaHHA KOMiil CyHOBHX pillleHb i JOKYMEHTIB, 3TifHO
BUMoOT IHCTpYKLii 3 AiNIOBOACTBA B MICLIEBUX Ta aneJiLiHHMX cynax YKpaiHu;

- BHUTOTOBJIEHHA Ta BHAA4Ya BHKOHABYMX MJOKYMEHTIB Yy BHIaaKax,
nepeabadeHUX HOpMaMH YWHHOI'O 3aKOHOJAABCTBa, a TaKOoXK 3/iHCHEHHsS O0OJIiKy
BKa3aHUX JOKYMEHTIB;

- KOHTpOJb 32 BHKOHAHHAM CYZOBOIO pil€HHS Yy MexaxX MOBHOBaXEHb,
HaJIaHUX 3aKOHOM,;



- MapKyBaHHsl, peecTpallisi Ta BiJllpaBKa BUXiJHUX JOKYMEHTIB Cy[y, a TAKOX
BeJIeHHs1 00JIiKy peecTpiB Ha BiampaBieHy KOpPeCIOHAEHIIIO;

- CBO€YacCHe HalNpaBJieHHs CyJOBHX CIIpaB 3a Mexi CyAy, Y TOMy 9YHCIi Ao
aneJsAiiHOI YM KacaliiHOl iHCTaHIIii, 0 iHIIOro MiCIIEBOrO CYIY, O €KCIIEPTHHX
YCTaHOB /I NpOBeleHHS €KCIEepTH3HM, A0 CIiI4MX OpraHiB TOIIO, a TaKOX
NOBEPHEHHS CHOpPaBH 3a HAIEXHICTIO OO MICLEBOro YM amessilidHOro cyay Ha
MiCTaBi BiAIIOBIHOTO NPOLECYATLHOIO JOKyMEHTA,;

- 3abe3meveHHs Kyp’ €pchbKoi JOCTaBKU CyJOBHX CIIpaB Ta MaTepiallis;

- CBO€YAaCHe BHECEHHS [0 aBTOMATM30BaHO! CHCTEMH JOKyMEHTOOOIry Cymy
IOCTOBIPHHX JaHMX;

- HaJaHHJ CyJOBHX CIIpaB Ta KOMiil TEXHI4HOTO 3aMHCy CyHOBHX 3aCilaHb
AJis O3HaMOMIIEHHS y4JacHUKaM CIIpaBH BiJMOBIAHO A0 BUMOT 3aKOHOJ2BCTBa;

- HaNe)XHe IpUENHAHHA JO MarepiagiB BiJNOBIIHOI CYJIOBOI CIpaBH
JUCTYBaHHs CTOCOBHO BUKOHAHHS CYAOBOrO PILIEHHS;

- TIepeBipKy Ta IpHiiMaHHS CyJOBHX CIIpaB [lepefaHHX HO Biamimy micis ix
pO3ryIsiAy;

- KOHTPOJIb 32 CBOEYACHOIO 3[aYer0 CYyAOBHX CIIPaB [0 BiAAiNIY;

- HiATOTOBKY Ta Mepeaady A0 apXiBy Cyay CYAOBHX CIIpaB 3a NONEpEIHiH pikK,
a TAKOXX 1HIIOI JOKYMEHTALl BiIIiTy;

- BeJIeHAS HOMEHKJIaTypHHUX CIIpaB BiIiTy;

- 06J1ik Ta 30epiraHHs ped4OBHX JOKa3iB;

- BelleHHs JIMCTYBaHHA Ta BUKOHAHHS 3allMTiB NPaBOOXOPOHHMX OpraHiB Ta
IHIMX yCTaHOB 3 MHUTaHb BUKOHAHHA CYJOBHX DpillleHb B MeXax HaJaHHX
IIOBHOBAKEHD;

- BUKOHAHHS iHIIMX JOPY4€eHb KEpiBHULTBA CYyIy.

IIL. Opranizauist poGoTn Biaginy

3.1. Bianin od4oimoe HadalbHUK BIAIUTY, SIKMM MpU3HAYa€ThCS Ha mocany i
3BUIBHAETBCA 13 3aiMaHOi IOCaaM KEPIBHMKOM amapaTry Cyny, 3 JOTPHMaHHIM
BHMOT TPYZIOBOT'0 3aKOHO/IABCTBA Ta 3aKOHO/IaBCTBA PO JEPXKABHY CITykKOy.

3.2. IlpauiBHEKHM BiAAUTy NPH3HAYAIOTHCS HA IOCAAW Ta 3BiNILHAIOTHCS 3
1mocaj 3a Haka3oM KepiBHUKa anapaTy CyAy 3 JOTPHMMAaHHSIM BHMOT 3aKOHOZABCTBA
TpO AepXKaBHy CiIy»0y Ta TpyZOBOTO 3aKOHOIAaBCTBA.,

3.3. HavanpHHUK BiqIiTy IuiaHye Ta 37iHCHIOE KEpIBHULTBO poboTH Bimmimy i
Bi/ITIOBila€ 32 BUKOHAHHS NOKJIafleHNX Ha BiAmia QyHKIiH i 3aBIaHb.

3.4. @ysxnionanbHi 06OB'A3kM HavYalbHHMKA Ta TNpALiBHHKIB Bimmimy
BH3HAYaIOThCA IIOCAJOBUMM 1HCTPYKIISIMH, $Ki 3aTBEPIKYIOTHCS KEPIBHHKOM
anapary cyay.



BiMin;’::S. Y Bipaini cucremaruuno MPOBOAATLCS HApaa¥ 3 NMUTaHb AiS/IbHOCT

3.6. Havanbeuuk Bigminy:

- OpraHi3oBye poGoTy i 3aGesneyye KOHTPOJIb 38 CBOCYACHUM BHKOHAHHSIM
NpalllBHUKaMH  CTPYKTYPHOTO MiApO3/lisly JopyueHb, Haka3iB i po3nopsaKeHb
TOJIOBH CyAy, HOTO 3aCTYNHUKIB, KepiBHHKA anapary cy/y Ta Horo 3acTynHUKIB;

- KoopauHye poboTy Bijiny, Hajgac METOJAMYHY Ta MPAKTHYHY AOMOMOTrY
TpaliBHUKaM BiJiny;

- posnozinse o60B’A3kK MiX NpauiBHUKaMK Biutisy, 3a0e3redye HanexHUI
piBeHb CIy6G0BOI AMCLMIUIIHK, HaJle)XHe BeJeHHs JiJI0BOJACTBA, OPraHi3oBye
B3AEMOJIIIO 3 IHIUWMH BiJUliIaMu Cyy;

- 3abe3nevye BIOCKOHAlEHHA MeToJiB pobOTH BiAAITY, CBOEYacHe
MPOXOJ/DKEHHS | ONPAIIOBAHHA JOKYMEHTIB;

- BHOCHTb MPONO3MUIIiT 00 NPHU3HAYEHHs HA [10Cafy, NlepeBe/IecHHs Ha HIIY
nocaay Ta 3BUIbHEHHs 3 [TOCaay MpaLiBHUKIB BiLAITY;

- peACTaBJIsA€e BiAin Ha 300pax Ta Hapaaax NpaLiBHUKIB arnapary Cyay;

- BHOCHTb NPOMNO3HLIii KepiBHUKY amapaTy Cyly CTOCOBHO MpEeMilOBaHHA Ta
3a0X04€HHs 3a yCMilHy po6OTY MpaliBHUKIB BifiIYy;

- BHUKOHYE IHIII JOpYydYeHHsA TOJIOBU Ccyldy, KepiBHHKa Ta 3acTylTHHKA
KepiBHMKa araparty Cyay.

3.7. Ha HauanbHHK BiJUILTy NOKJIAJA€ThCs NIEpCOHalbHA BiMOBIJANBHICTE 32
36epexxeHHs IPUHHATAX y pobOTY CMpaB i JOKyMEHTIB.

IV. IIpaBa Ta 060B’s13KH NpauiBHHKIB Biaaiay

4.1 INpauiBHUKH BiJILTY MalOTh I1PaBo:

- KOpHMCTyBaTHCs npaBaMd i cBobomamu, nepenbavenumu KoHCTHTyLIERO
Ykpainn, 3akonamu Ykpainu «IIpo cynoyctpiit i cratyc cymnis», «I1po nepxxasny
cayx6y» Ta iHIIMMH HOPMAaTHBHO-TIPAaBOBUMH aKTaMH;

- Ha coljiaJbHMIA Ta IPABOBUH 3aXMCT BIAMOBIHO [0 CBOTO CTATYCY;

- BHOCHTH IIpONO3MLii KEepIBHMUTBY CyAy LIOAO TIOKpalleHHs YMOB,
yAOCKOHANIEHHA (OpM i MeToAiB poboTH;

- OTPMMYBaTH BiJ NpaliBHHKIB amapary cymy HeoOXinny indopmauiio Ta
JIOKYMEHTH U1l BAKOHAaHHA CBOIX 3aBJIaHb Ta 000B’A3KiB;

- 6party y4acTs y Hapajiax Ta 360pax Tpy0BOro KOJIEKTUBY CyAY;

4,2 TlpauiBHMKM Biffiny HafileHi IHIIMMH [IpaBaMH, BHU3HaYeHHMH
TMOCaZIOBUMH iHCTPYKLisAMH.

4.3 TlpauiBHHKH Bifainy 3060B'13aHi:



- BHKOHYBaTM  BMMOrM  UsOro  [lonokeHHs  Ta 3abesneuysaru

KOHOineHNifiHicTs iHdopManii, sxa crama im BIJIOMa IIPH BHUKOHAHHI CITy»kGOBUX
000B's13KiB;

3abe3nedyBaTu opraHisauito, CBOEUacHe i AKiCHe BUKOHAHHS A0PYYeHoT iM
poborty;

- norpumyBatucs Koncrutyuil Ta 3akoHiB YKpaiHH, iHIUMX HOpPMaTHBHO-
NpPaBOBHX aKTiB, BWUMOr [lpucsru JepxaBHOro ciyx6oBus, IHCTpykuii 3
IITIOBOJCTBA B MiCIIEBHX Ta aressuiiinux cyaax, ITofoxeHHs Ipo aBTOMaTH30BaHy
CHCTEMY NOKYMEHTOOOIry cymy, 3araipHHX MpaBH] MOBEIIHKK AEPXKaBHOrO
cayx6osus, IlpaBun mnoBemiHkd npauiBHMKa cyay, [lpaBun BHYTpILUHBOrO
CITy>X00BOr0 pO3MOpSAKY Cyady, MOCANOBHX iHCTPYKLIM, ITpaBUJI OXOPOHH IIpali Ta
TIPOTHTIOKEXHOI Oe3rekd, Ta BMMOr IHIIMX [JOKYMEHTIB, fKi PpEriIaMeHTYIOTh
poborty cymy;

- BUKOHYBATM CBOI0 pobOTy y B3a€MOAil 3 MpaliBHAKaMH IHLUKX
CTPYKTYPHHX NiJpO3ALIIB anapary cyay;

- BHKODMCTOBYBAaTH KOMIT'HOTEPHY TEXHIKY Ta 3aCOOHM OPITeXHIKH, 3 METOKO
HiBHIIEHHS e(eKTHBHOCTI Ta AKOCTi CBO€ET poOOTH, Cyy B LIIIOMY;

- DHOCTIfHO MiABMINYBaTH CBi mpodeciiiHUA PpiBeHp Ta  JIIOBY
KBaTi(iKallilo.

4.4 TlpaniBHUKH BTy He NMOBHMHHI JOIMYCKATH il | BUMHKIB, Ki MOXYTh
3aIIKONUTH IHTEpecaM MAepXXaBHOI CIy>xOH, 3aMomdiATH WIKOAY ITiANPHEMCTBAM,
yCTaHOBaM, OpraHizalisM 1 rpoMaisHaM, MPUHWSHTH IXHIO 4ecTb Ta TiAHICTb, a
TAKOXX BUMHEHHs IHIIMX HEMPaBOMIPHHUX Mii, IO MOXYTh HETAaTUBHO BIUIMHYTH HA
piBeHb JOBipH FPOMAJISH J10 CYJ0BOI Bialy B Y KpaiHi.

V. BianosiaaabHicTh NpauiBHHKIB Biaainay

5.1. 3a HeBMKOHAHHs, HecBoeuacHe ab0 HeHalie)KHE BHKOHAHHS MOCALOBHX
060B'13KiB, BH3HauYeHHX 3akoHOM Ykpaind "[Ipo mepxaBHy ciyxOy" Ta iHLIHMH
aKTaMM 3aKOHOJABCTBa, IMOCAJOBOK IHCTPYKLI€IO, 8 TAKOX TMOPYLIEHHS MPaBH
BHYTPILIHEOTO CJIYXO0OBOrO pO3MNOPAAKY, IPaBUl BHYTPILIHBOTO TPYAOBOTO
pO3MOPAAKY, NpPaBWJ NMOBEAIHKM MNpaliBHUKA Cyldy, 3aralbHUX NpaBHJI €THYHOI
MOBENiHKM  JEpXKaBHUX  CIyx0oBLUIB Ta  mocafioBuX ocib6  MiICLEBOro
CaMOBpANyBaHHs, TpaBWJ TeXHikd Oe3Nexu Ta iHIUE MOpYIIeHHs CIyx60Boi
OUCLHMIUTIHYA, TIPalliBHUK BiAAiJy MPUTAracThcs OO BIANOBIJANBHOCTI 3TiJHO i3
3aKOHOM.

HavaabHHK Biaaily BHKOHAHHS
Ta JOKYMeHTaJbHOro 3abe3ne4yeHHs @:uc I'.B. JaunnaoBa



